
Go into Google 
Classroom and into your 
subject.

Open the assignment 
and click View 
Assignment.



On the right-
hand side there 
is the option to 
Add/Create 



Click this and 
then select 
Docs from the 
list that 
appears.

If you have 
been asked to 
create a 
presentation use 
slides.



This will create a 
document with your 
name and the name 
of the assignment for 
you to work on. To 
open this just double 
click. See next slide for 
document example.

When you have 
completed the work 
click the blue button 
that says Hand In.

Your teacher will then 
see your work – see 
next slide



Your teacher will then be 
able to see your work and 
give you a mark along 
with their comments. 

This will be returned to you 
and posted on your 
stream but only you will be 
able to see it.


